2011 California Physical Fitness Test

FITNESSGRAM® Instructions

The file exported from the FITNESSGRAM® software does not conform to California requirements and must be reworked before submitting a student data file to the San Joaquin County Office of Education (SJCOE), the state Physical Fitness Test (PFT) contractor. To rework the exported FITNESSGRAM® student data file to align with the California layout requires a few manipulations of the data per the instructions in the two options provided below.

These instructions outline two options on how to prepare a FITNESSGRAM® export file for submission to the state. The instructions in this document are designed for users of Versions 8.6 [client-based] and 9.1.1 [Web-based] of the FITNESSGRAM® software. Before starting the export of the FITNESSGRAM® data verify the version of FITNESSGRAM® software being used. Updates are available from the FITNESSGRAM® Software Updates Web page at http://www.fitnessgram.net/softwareupdates/ (Outside Source).

Note: The FITNESSGRAM® Version 6.0 software is no longer supported by Human Kinetics, the California Department of Education (CDE), or the SJCOE.

Option 1:

1. Local educational agencies (LEAs) with student information systems (SIS) that permit users to import (submit) and export (retrieve) information may want to consider taking the exported FITNESSGRAM® student data file and first importing it into the student information system. Then from the SIS, export a file that conforms to all the fields required, per the PFT Student Data File Layout or the PFT Student Data Template (MS Excel), which can be downloaded from the California PFT Resources Web page at http://www.pftdata.org/. We recommend referring to the SIS User Guide to determine how to correctly navigate the SIS import and export functions, attending closely to those fields essential for matching student records.

2. Before importing or exporting a file under Option 1, review the FITNESSGRAM® data to ensure the data is property formatted and limited to the values indicated on the PFT Student Data File Layout, which can be downloaded from the California PFT Resources Web page at http://www.pftdata.org/.

Option 2:

1. LEAs may rework the FITNESSGRAM® student data file using the MS Excel template. Therefore, in addition to an exported FITNESSGRAM® student data file, Option 2 uses the PFT Student Data Template (MS Excel) and PFT Student Data Template Instructions for using this template, which can be downloaded from the California PFT Resources Web page at http://www.pftdata.org/. Open the template and become familiar with its layout.

2. To export the FITNESSGRAM® student data, select and use the FITNESSGRAM® Export Wizard, which is found in the Reports menu. The exported file will be a comma-delimited text file, with a header row for the column or field names.
3. The exported FITNESSGRAM® student data file will be a file that can be opened in MS Excel. To open the exported student data file, open the MS Excel program first; then open the exported FITNESSGRAM® student data file from within MS Excel. Depending on the version of MS Excel, a Text Import Wizard may appear. If it does, follow these instructions to open the file. 
· Choose the Delimited file type

· Click the box to identify the delimiter used (i.e., comma)

· Click on Finish in the last box. The data will now appear in an MS Excel spreadsheet.

4. The exported FITNESSGRAM® student data file will have information for most but not all the California required fields. It will also contain information for fields, which are not required for PFT purposes (e.g., Teacher Name, Password, Class ID). The FITNESSGRAM® Comparison Table, which can be downloaded from the California PFT Resources Web page at http://www.pftdata.org/, summarizes the fields where the FITNESSGRAM® formats or values differ from those allowed for PFT purposes. Review the FITNESSGRAM® data to ensure the data is property formatted or limited to the values indicated on the PFT Student Data File Layout, which also can be downloaded from the California PFT Resources Web page at http://www.pftdata.org/.

5. Using the FITNESSGRAM® Comparison Table as a guide, copy and paste column by column the data from the exported FITNESSGRAM® file into the corresponding column in the PFT Student Data Template (MS Excel). Note that some of the data validation features, which have been built into the PFT Student Data Template (MS Excel), will not be preserved as a result of pasting data into the template. Check final entries to ensure the data formats and values are correct.
6. Complete the PFT Student Data Template (MS Excel) prior to uploading. Depending on the FITNESSGRAM® software version, the following fields may require data, which can be accessed from other sources, including the SIS:
County Code

Charter School Code

Ethnicity – Hispanic or Latino

Race (17 fields to indicate Yes or Blank)

Parent/Guardian Highest Education Level

NSLP (National School Lunch Program) Eligibility

Participation Level

Reason for Participation Level

7. In the PFT Student Data Template (MS Excel), be sure to leave the cells blank for the results of tests that the student did not attempt.

8. Be sure to enter the appropriate Participation Level code:
1= complete – Student has scores for all six fitness areas;

2= partial – Student has scores for one to five fitness areas;

3= none – Student does not have scores for any fitness area.

Students who have a Participation Level of 3 (none) will not be scored. If a student did not test in all of the six fitness areas (i.e., has a 2 or 3 for Participation Level), be sure to fill in the Reason for Participation Level.
9. To ensure success with uploading the data file, it is essential that the PFT Student Data Template (MS Excel) be used exactly as is. Do not modify the file structure in anyway or attempt take any of the following actions:
· Change the order of the columns

· Delete any of the existing columns

· Change the titles or format structure of the columns

· Merge any columns or cells

· Add data beyond column BH
10. Be sure to attend to all the other requirements outlined in the PFT Student Data Template Instructions prior to uploading or submitting the final MS Excel student data file via the Web data upload application.
For answers to questions about the use and submission of a FITNESSGRAM® student data file, please contact the SJCOE Help Desk by phone at 888-852-9681 or by e-mail at pftdata@sjcoe.net.
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